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Report Date:  February 2020 

Prepared by:  Susan Morano 

Ministry Name: Communication/Public Relations/Membership (CPRM)  

Council Members: Susan Morano, Stephany Crisantos, Sharon Smith, Tonya Adams 

Non-Council Members: Justin Veiga, Angela Crisantos, Angelica Tronco 

Last Team Meeting Date: February 9, 2020 

2020 Objectives for this Ministry:  

• Post Council Minutes on website and in church after approval, but before next council meeting. 

• Secure at least twenty new members to St. Matthew church and deter departure of existing members. 

• Advertise and publicize St. Matthews community, fund raising events and special church services to 

exceed 2019 fund raising totals. 

 

Team Accomplishments Since Last Report (accomplishments since January 12, 2020):  

Communication: 

• Susan posted list of 2020 Parish Council members and Bob’s moderator email address on church cork 

board.  Justin updated website listing new council members in “Staff” section. 

• Susan posted Parish Council minutes (January 14th meeting) and Ministry Reports (three ministries 

reporting) on church cork board. 

• Susan updated “Men’s Group” website page with meeting dates through June. 

• Susan updated “Staff” website page with names of our new Deacons (Tammy and Tony) 

• Kathryn Tuma added Stephany Crisantos as an “editor” for the Saint Matthews Facebook account.  Susan 

compiled a list of Facebook edits for Stephany to do.   

• Stephany Crisantos posted notice on Facebook referencing Parish Council minutes with link to Saint 

Matthews Parish Council website.  Stephany also updated event dates on Facebook through May 2020. 

• Sharon requested “Brisket Brothers” thank you message/promotion note in February 9th Church bulletin 

• Susan requested of Kathryn the following insertions in weekly Church bulletin: 

o “St Matt’s After Dark” February 14th concert published January 19th and 26th and February 2nd  

o Announcement for 2020 Parish Council email address published January 26th and February 2nd  

o “Looking for photos” new website to upload photos announcement published February 2nd 

o Winner of Concert Raffle for publication February 9th 

o Announcement for Membership Committee meeting Sunday, February 9th 

 

Advertising: 

• Justin placed an ad for Bobby Jo Valentine event and a digital ticket on Facebook and website. 

• Justin sent a Saint Matthew email “blast” (to multiple recipients) advertising Bobby Jo concert. 

• Sharon and Doris Hand circulated Valentine concert flyers to additional apartment complexes. 

• Sharon met with Jason Adams to design a “sandwich board” sign to advertise Saint Matthew services, 

events, and more.  See page 3 for sandwich board sign. 

• Susan placed an ad for Bobby Jo Valentine concert on Craig’s List. 
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Public Relations / Membership: 

• Sharon Smith circulated rough draft tri-fold (front and back) pamphlet to council members on January 14th 

and solicited feedback.  Sharon incorporated the feedback and presented modified version to Bob and 

Susan on January 19th.  Pamphlet is waiting for photos. 

• Sharon designed table signs to welcome guests to “Conversations with a priest” / “Spiritual Advice” to use 

at coffee shops.  Plans in progress with Doris Hand and Mother Jetty to visit cafes and engage in 

conversations with the café customers. 

• Susan designed and purchased from Visaprint,  twenty-five auto window decals publicizing Saint Matthew 

church.  Bob distributed decals to clergy and deacon members present during January 12th clergy council 

meeting. Susan completed distribution of decals to remaining deacons and other church members. 

• Susan and Sharon attended Membership meeting (called by Deacon Tony) on January 26th and February 

9th. Susan built and distributed a chart detailing the membership ideas/suggestions made in the January 

26 meeting organized by categories (“status”, “funding required”, “participation from others required”, 

and “prerequisite”).   

• Susan distributed email to 42 recipients (Saint Matthew members and clergy) requesting photos and a 

statement / testimonial regarding receiving Catholic sacraments as a “divorced Catholic”.  This email 

request is the first step in collecting narratives and photos for new website page to attract new members. 

 

Website (in general): 

• Justin set up web page with “upload” function so members of the community can send photos to Justin 

for inclusion in church pamphlet and/or website. 

• Justin, Bob Morano, and Susan met on January 22 (at Justin’s request) to discuss Facebook, Saint 

Matthews website, and method to keep information output (Church bulletin, distribution lists, Facebook, 

Website, etc.) in sync. 

• Susan sent to Justin, a “mock-up” suggestion for new webpage dedicated to ministry reports.  New 

website is in-progress - - Justin testing the design. 

 

Other (Fund Raising): 

• Sharon and Susan set up a “sales table” in Gathering Room after 8:00 am and 10:30 am services to sell 

raffle tickets and concert tickets on January 12, January 19, January 26, and February 2nd 

(after 10:30 service only on 26th  and February 2nd). 

• Sharon assembled materials for decorating gathering room tables in festive holiday theme for the 

February 14th Bobby Jo Valentine concert. 

• On February 2nd Susan submitted $44 to Kathryn (the proceeds from the concert raffle), and drawing for 

raffle winner was selected by Kennedy and awarded to Terri Davis. 

 

Activities / Work Planned: 

• LA Times/Orange County Edition “Easter Services” ad and collection of funds from laity to cover the cost 

• Printing Tri-Fold pamphlet (cost to be funded from existing Saint Matthews budget) 

• Completion of new website for Ministry Reports 

• Initiation of new website for “divorced Catholics” 

• Arrangement with nearby Dollar Store management for an ad on back page of our bulletin in exchange for 

merchandise (paper towels, TP, hand soap, etc.) 

• Addition of two more sandwich boards (see page 3) 
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            Church bulletin ads (above and below and on page 8) 

  
 

On left table setting for Feb 

14 concert. 

 

 

                                                             

     Above: versatile “sandwich board”                                    

     Middle: “Coffee & Advice” with priest 

     Top: church bulletin notice      
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Website ads and new web page. 
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Several more Facebook calendar events were posted through May 2020 
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Craig’s List ad: 

 

On Left Tri-Fold Sales Board used during 

concert and raffle sales.  
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